
 

 
 
To:   Town of Munster Plan Commission  
   Attorney Nicole Bennett 
 
From:   Sergio Mendoza, Planning Director  
 
Date:   February 11, 2023 
 
Re:   PC24-012 Staff Report addendum 

 

 

At the January 14, 2025 Plan Commission Meeting Vice President Raffin moved to grant 

APPROVAL of PC 24-012 CONTINGENT upon the submission and approval by the Plan 

Commission the following further discussion items: 

1. A new landscaping plan that includes Phase 1 only; there is no Phase 2. Updated plan 

should also show the sidewalk installed along Columbia Avenue and existing ones on 

Otis Bowen Drive 

2. Updated lighting and plan with intent to comply with current code or seek a BZA variance  

3. Signage Plan 

4. Plan for mechanical screening throughout the property.  

 

For your reference, as it relates to the Plan Commission Motion, please find attached and below 

findings from the above motion: 

Condition 1: A landscaping plan submitted can be found on page 20 of their December 10, 

2024 Staff Report, which does not identify a “phase 2” as requested, a sidewalk is identified on 

the site plan found on page 32 of their December 10, 2024 Staff Report. An updated 

landscaping plan with sidewalks has been submitted and attached as part of this memo.  

Condition 2: A lighting plan submitted can be found on pages 21 and 22, and a more detailed 

lighting plan on pages 46-60 of their December 10, 2024 Staff Report. The applicant has 

submitted a BZA Variance Application for the requested updated lighting plans which are 

attached as part of this memo.  

Condition 3: A sign plan can be found on page 45 of the 12.10.24 staff report. The applicant 

was advised to forward any additional signage, i.e.  wall signs, canopy signs, etc. A sign plan 



and sign permit has been submitted and staff notes variance will be required. Sign plan has 

been submitted and attached as part of this memo.  

Condition 4: A mechanical screening plan has been submitted and has been submitted and 

attached as part of this memo.  

 

 

Please find attached: 

• Landscape and Sidewalk Plan, updated  

• Lighting Plan, updated  

• Signage proposal  

• Mechanical Screening Plan  

 

 

 





LOT 1

CALVARY COMMUNITY CHURCH ADDITION
(PLAT BOOK 85, PAGE 60)

MIDWEST CENTRAL BUSINESS PARK UNIT 2
(PLAT BOOK 60, PAGE 03)
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HARTSFIELD VILLAGE
(PLAT BOOK 83, PAGE 28)

EXCEPTION
(WEST 125 FEET OF LOT 1)

(EXCEPT W. 125')
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Statistics

Description Symbol Avg Max Min Max/Min Avg/Min

Stat Zone # 1 1.2 fc 2.3 fc 0.1 fc 23.0:1 12.0:1
Calc Zone #1 0.4 fc 2.3 fc 0.0 fc N/A N/A

Schedule

Symbol Label Image QTY Manufacturer Catalog Description Number 
Lamps

Lamp 
Output LLF Input 

Power Polar Plot

F1

7 Lithonia Lighting DSX0 LED P4 30K T4M 
MVOLT HS  G1

DSX0 LED P4 30K T4M MVOLT with 
houseside shield

1 7445 1 92

Luminaire Locations

No. Label X Y Z

Location

MH Orientation Tilt X Y

Aim

Z

4 F1 960.50 434.50 25.00 25.00 181.65 0.00 960.47 433.42 0.00
5 F1 1023.70 432.80 25.00 25.00 181.65 0.00 1023.67 431.72 0.00
6 F1 917.89 324.79 25.00 25.00 90.90 0.00 918.97 324.77 0.00
7 F1 917.09 252.99 25.00 25.00 90.90 0.00 918.17 252.97 0.00
8 F1 1039.20 321.80 25.00 25.00 270.00 0.00 1038.12 321.80 0.00
9 F1 1036.30 252.50 25.00 25.00 270.00 0.00 1035.22 252.50 0.00
3 F1 1058.92 141.65 25.00 25.00 273.60 0.00 1057.84 141.71 0.00

SITE PLAN
1" = 30'-0"

NORTHPHOTOMETRIC

PHOTOMETRIC
SITE PLAN
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SIGN PERMIT APPLICATION RECEIVED 1.24.25 

 

 

 

Outstatnding items and compliance concerns: 

 
• The aluminum sign face does not meet our sign standards - see attached sign standard 

regarding cabinet signs  
• The square footage is 24 sf, which exceeds the 18 sf allowance 
• Vinyl lettering does not meet the monument sign material standards 
• The required landscaping is to be included with the sign permit application 
• We need a site plan showing the location of the sign and the set back from the property line 

submitted with the application  
• The brick base is to be included with the sign permit 
• If the sign is to be externally illuminated, please provide the light specs 
• All subcontractors are to be listed on the permit application 
• We will need a contractor agreement(s) that include labor and materials cost for entire 

project (sign, base, electric, and landscaping) 
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